


SABBATICAL PROPOSAL
Checklist

Thank you for taking the time to develop your sabbatical proposal. Be sure to review Article 9 and Appendix E in the Faculty Contract as you dream about a project and craft your proposal. Please use the checklist below to help you present a strong and complete application.
PROPOSAL DRAFT due by Friday, October 2, 2026: 
	Sabbatical Committee members will review and provide feedback within one week.
FINAL PROPOSAL APPLICATION due by Friday, October 30, 2026:
Proposals will be independently scored by each member of the Committee, based on the following criteria: Benefit to Students, Benefit to College, Rigor of Proposal, Clarity & Organization of Application, and Clarity of Measurable Outcomes. 

BENEFITS TO STUDENTS, FACULTY MEMBER, and District
☐	I have clearly described how my proposed sabbatical activities will enhance student 
learning and success.
☐	I have explained how this project and/or coursework (if applicable) relates to my current teaching assignment and how it will strengthen my professional expertise and effectiveness.
☐	I have articulated the broader value of my work to MJC and the District.
Tip: Think about both immediate outcomes and long-term impact.
Workload requirements
☐	My proposal meets the minimum requirement of 9 units of Academic Study, or equivalent, 
per semester of leave, aligned with the Carnegie Unit workload standard (approximately 
486 hours per semester or 30 hours per week).
☐	If I am not completing traditional coursework:
My proposal for Independent Study, Professional Growth/Creative Activity, or a 
Combination of the Above (see Appendix E-1) clearly demonstrates that my planned 
work is roughly equivalent to at least 9 semester units per semester.
Tip: Be explicit about time commitment, scope, and deliverables so reviewers can easily see the equivalency.
ABSTRACT
☐	I have prepared a concise, one-page Abstract that summarizes my sabbatical plan.
☐	My Abstract includes all five required elements (see Appendix E-1)
PROPOSAL FOR LEAVE ACTIVITIES
☐	I have developed a detailed description of the Sabbatical Leave Activities I plan to pursue, expanding on the Abstract. See Appendix E-1 for explanations of the Categories of Sabbatical Leave Activities.
☐	My proposal clearly outlines goals, methods, timeline, and expected outcomes.
Tip: Clarity and specificity help reviewers fully understand the depth and feasibility of your work.
PROPOSAL FOR EVIDENCE OF COMPLETION
☐	I have clearly identified the documentation I will provide to verify completion of my 
sabbatical activities and included measurable and verifiable outcomes, both qualitative and quantitative, where appropriate. Examples may include:
· Official transcripts showing units earned
· Publications (articles, chapters, books)
· Creative works (musical compositions, performances, artwork, exhibitions)
· Research products or professional certifications
· Other tangible deliverables aligned with my proposal
Tip: Think ahead to what you will submit with your final sabbatical report.
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☐   This completed checklist will be submitted with my draft by October 2 and final application for Sabbatical Leave by October 30.







